Guidelines and Procedures for Vocal Music Class

In order to make sure we have a successful year, we need to have a structure in place that will make sure you all can work to best of your abilities. This outlines the responsibilities you and I have in class to make sure that happens.

Class Guidelines
1) No gum, food, or drink in class except for water in a clear bottle
2) Cell phones are off and put away
3) No talking when other people are speaking or singing

4) You are late if you are not in your seat when the bell rings

5) Respect yourself and others.

The consequences for not following the guidelines are:

Warning and documentation

Changing Seats

Phone call home

Referral to an administrator

Consequences will be determined by the seriousness and frequency of the behavior. I will also be following all rules outlined in the Student Handbook.
Class Procedures

Class needs to run smoothly to make sure that both you and I can use class time effectively.
BEGINNING OF CLASS

1) Enter Class and immediately begin the “Written Warm-Up” on the board.


2) If there is an assignment due on that day, it should be out on your desk ready to be collected


3) I or the Company Manager will collect the homework


4) The previous company managers will give their presentations


5) Written Warm up will be discussed

If you enter class after the bell without a pass, you are late. If you are late to class, the highest you can receive for your Daily Participation Grade is a three. Two lates per week will result in a phone call or e-mail home. 

BEING PREPARED FOR CLASS

It is very important that you come to class prepared with everything you need, including homework assignments. Every day, you will need your binder, pencil, and planner. On rep days, you will also need your sheet music, highlighter, and recording device. I will let the students know in advance when you need to bring textbooks, rehearsal clothes, journals, etc. If you are unprepared for class, you lose one point from your Daily Participation grade per item missing. If you need to borrow anything from me (pencil, textbook, highlighter, sheet music, etc.) that you need to bring yourself, you will need to give me your student ID in exchange for the item. I will return your ID only when I get the item back. 
HOMEWORK POLICY
Homework is due at the beginning of class on the assigned due date, which means that if you forget it in your locker, I consider it late.  As per the homework policy, late work will be penalized by ONE LETTER GRADE (10%) each day it is late, and I will accept homework up to three days late. In my class, you receive a “Pink Slip”, which you must fill out and return to me to document the missed assignment. If you receive three of these in a single marking period, I will contact home. It is YOUR responsibility to hand in late work to me. Late homework also affects your Daily Participation grade.

CELL PHONES

Cell phones are NOT to be out during my class, and are not to be used as the primary recording device for the student. The first time I see a cell phone out, I will take it and return it at the end of the school day. Any subsequent offense will result in the phone being turned over to the main office, and a parent or guardian must come get the cell phone.
LEAVING THE CLASSROOM

If you need to leave the classroom, please raise your hand to ask. You will need to sign out and take a hall pass. Only ONE student is allowed to leave the room at a time. No one is allowed to leave in the first ten minutes of class, as this is the time I use to collect homework, make important announcements, do company manager presentations, or pass out important reminders. 
WHAT TO DO IF YOU ARE ABSENT
As per the “Performing Arts Absence Policy”, I require documentation in order to excuse your absence. It is YOUR responsibility to get it to me within a week of the absence. 

You are responsible for any work missed during your absence. On your return from school, you must see me at lunch to get any missed work and notes, as well as to discuss when that work is due. If there is an assignment or exam on the day you are absent, then you are responsible for handing in that assignment or taking that exam on the day you return to school. If you are absent the day before an exam or the day before an assignment is due, and no new material is covered, you are responsible for taking that exam or handing in the assignment on the day you return to school.
If you or a parent are able to e-mail me on the day you are absent, I may be able to send things home for you to get a start on. You should also check the class website and Parent Portal for any updates.

EXTRA HELP AND EXTRA CREDIT

If you need to see me at lunch or after school, all you need to do is ask, and we will try to come up with a time that works best for both of us. Please bring all notes and work with you that relate to the topic you need assistance with.
Extra credit is a privilege, not a right. In order to remain eligible for extra credit, students must meet the following criteria:

1) The students Daily Participation average for the marking period must be an 80% or better


-and-


2) The student must have handed in all assignments for the marking period.

Student’s eligibility for extra credit will be notated on Parent Portal.

Students who feel they need extra credit need to make an appointment with me to discuss a possible assignment. Extra credit assignments are due on the agreed date and are NOT accepted late.
END OF CLASS

Class ends when I dismiss you, not when the bell rings. At the end up class, I expect the room to look as good or better than it did when you entered. This means that the desks must be put back in rows, nothing is left on the floor, and any books or headphones used during class must be put away neatly. Students who do not help in the clean up process will have a lowered Daily Participation grade and will not be given a pass to their next class.
What you can expect from me

It’s important for you to know what to expect from me as your teacher.  I will always:

· Respect you and your opinions

· Be honest and fair in grading and discipline

· Be efficient in running class
· Push you to the best of your abilities and beyond.

· Make sure you have all the tools you need to succeed in my class

· Give you the opportunity to be a better performer
Contract:

Please have you and your parent/guardian sign the bottom and return it to me by Monday, September 14th.

If you or your parent/guardian have any questions or comments, please feel free to e-mail me at jpuliafico@mail.ocvts.org, or leave me a voice mail at 732-657-4000 ex. 4150.
I am looking forward to a fun and successful year!


I, _______________________________________ have read and understand the guidelines, consequences, and procedures above. I agree to cooperate with all them and accept all consequences for disruptive behavior.

_______________________________________                          ________________________________

Signature of the Student





Date

I, ______________________________________, the parent/guardian of the above students, have read and understand the guidelines, consequences, and procedures above, and discussed them with my child. I understand and accept the consequences my child faces for not cooperating with the guidelines and procedure above.

________________________________________

________________________________

Signature of Parent/Guardian




Date
