COMPANY MANAGER GUIDELINES
VOCAL MUSIC

FRESHMEN & SOPHOMORES – At the completion of your week as Company Manager (FRIDAY), select one of the following six possible projects to be due on MONDAY:
· Picture with Descriptive Essay
· Newspaper Article
· Poem
· Short Scene
· Calendar of Events
· Playbill

You will receive 2 academic grades for that work – 1 for your role as Co. Mgr and 1 for the Project. See BOTH grading rubrics for criteria and expectations.

**You may only due a Project type ONCE per school year.
**EVERYONE will assume the role of Co. Mgr. at least once per marking period.



JUNIORS – At the completion of your TWO WEEKS as Company Manager (FRIDAY), select one of the following three possible projects to be due on MONDAY:
· Type a 2-3-paged, double-spaced RESEARCH paper applying any topic covered in class to the reality of the performing arts – i.e. a Live television or radio performance of a piece/genre discussed, a song on the radio in a specific style covered, further literary research on any topic covered. The paper will be accompanied by an oral presentation and a visual aid illustrating your findings.
· Type a 2-3-paged, double-spaced RESEARCH paper connecting any topic covered in class to another two academic disciplines – i.e. frequency of sound waves/acoustics in science, social effects of a style of music, physical or mental stresses on the process of singing. The paper will be accompanied by an oral presentation and an poster outline describing your findings.
· Create a reference (a dictionary or encyclopedia) for your peers of all the topics presented in class for the past two weeks – Your reference will be accompanied by a 3-5 minute oral presentation, choosing 2 topics from your reference to lecture to your peers and teacher.

You will receive 2 academic grades for that work – 1 for your role as Co. Mgr and 1 for the Project. 
See BOTH grading rubrics for criteria and expectations.

**You may only due a Project type ONCE per semester.
**EVERYONE will assume the role of Co. Mgr. at least once per semester.



SENIORS – At the completion of your week as Company Manager, you will be expected to lead the class in an Oral Presentation reviewing ALL TOPICS covered that week – ON FRIDAY. You will incorporate the warm-up into this oral presentation, using it to connect the points of your review.  

A typed Outline will accompany this lesson – please bring at least two copies.
You will receive 2 academic grades for that work – 1 for your role as Co. Mgr and 1 for the Presentation. 
See BOTH grading rubrics for criteria and expectations.

**EVERYONE will assume the role of Co. Mgr. at least once per semester.



COMPANY MANAGER RESPONSIBILITIES


· Take attendance in the prompt book and inform the instructor of any absences. 
· Outline the following on the company manager daily sheet:
· Topic of each class
· Main points of each class
· Handouts (Keep extra handouts in appropriate folders)
· Homework assignments
· When an absent student returns to class, review class(es) missed and provide all handouts and homework assignments.
· Assist the teacher in collecting assignments.
· Make class announcements when necessary.
· Assist the teacher when necessary.
· Complete weekly assignment. 








GRADING BASIS FOR COMPANY MANAGER

	ELEMENTS
	EXEMPLARY
	ACCEPTABLE
	IMPROVING
	INSUFFICIENT
	UNACCEPTABLE

	BINDER REQUIREMENTS

(30 points)
	· Page completed each day
· Information on all pages is thorough & understandable
· Pages are neat & legible
	· Page completed for most days
· Information on all pages is average & understandable
· Pages are somewhat neat & legible
	· Page completed for few days
· Information on all pages is minimal & inconsistent
· Pages need more effort in neatness & legibility

	· Pages rarely completed
· Information on pages is unacceptable & incomplete
· Pages are sloppy
	· Pages incomplete
· No information provide
· No effort

	ASSISTANCE TO OTHERS

(35 points)
	· Goes above & beyond assisting others
· Very knowledgeable of class work
· Always helpful & respectful when providing information to teachers
	· On average, assists others
· Generally knowledgeable of class work
· Mostly helpful & respectful when providing information to teachers
	· Somewhat assists others
· Somewhat knowledgeable of class work
· Needs to be more helpful & respectful when providing information to teachers

	· Rarely assists others
· Minimal knowledge of class work
· Hardly helpful & respectful when providing information to teachers
	· Does not assist others
· Is not knowledgeable of class work
· Is not helpful & respectful when providing information to teachers

	ATTITUDE

(35 points)
	· Always takes initiative & responsibility
· Proactive with position
· Always approachable
	· Somewhat takes initiative & responsibility
· Somewhat proactive with position
· Generally approachable
	· Minimal initiative in fulfilling responsibilities
· Simply completes position
· At times, noticeable unapproachable
	· Rarely takes initiative in fulfilling responsibilities
· Barely completes position
· Many times, noticeably unapproachable
	· Does not take initiative to fulfill responsibilities
· Does not complete position
· Is unapproachable






GRADING BASIS FOR COMPANY MANAGER SUMMARY PROJECTS

	ELEMENT
	CREATING IDOL
	NIFTY CREAT0R
	STRUGGLING CREATOR
	BEGINNING CREATOR
	INEXPERIENCED CREATOR

	INFORMATION

(20 points)
	· Provides above average information on assigned time
· All information is accurate
· Organization,  structure, & sentences are complete
· All grammar is correct
	· Provides average information on assigned time
· Most information is accurate
· Organization, structure, & sentences are mostly complete
· Most grammar is correct
	· Provides some information on assigned time
· Some information is inaccurate
· Organization, structure, & sentences are sloppy
· Grammar is inconsistent
	· Provides minimal information on assigned time
· Most information is inaccurate
· Organization, structure, & sentences are poor
· Grammar is poor
	· Did not provide information
· All information is inaccurate
· Organization, structure, & sentences are unacceptable
· Grammar is unacceptable

	CREATIVITY

(20 points)
	· Extremely well thought-out ideas
· Theme ties together very well
· Project is exceptionally inventive & resourceful
	· Ideas are suitable
· Theme is present
· Project is creative & informative
	· Ideas are simple
· Theme is loose
· Project is plain & vague 
	· Ideas are incomplete
· Theme is formless
· Project lacks thought & creativity
	· No ideas present
· No theme present
· No creativity

	EFFORT

(20 points)
	· Obvious time, thought, & effort put into all aspects of project
· Appearance is spotless & finished
· Project handed in on time
	· Noticeable time, thought, & effort put into all aspects of project
· Appearance is average
· Project handed in 1 day late
	· Not enough time, thought, & effort put into all aspects of project
· Appearance is thoughtless
· Project handed in 2-3 days late
	· Minimal time, thought, & effort put into all aspects of project
· Appearance is sloppy
· Project handed in 4-5 days late
	· No time, thought, & effort put into any aspects of project
· Appearance is unacceptable
· Project not accepted after 5 days



	ORAL
PRESENTATION

5 minutes in length

(20 points)
	· Presents information in a logical, interesting sequence with clear beginning & ending
· Demonstrates full knowledge with explanation & elaboration
· Integrates project as a fundamental visual
· Holds attention of audience with direct eye contact
· Body language is open, positive, & confident 
· Great use of fluid speech, inflection, & comfortable pace
· Within 5 minutes
	· Presents information in a logical sequence with beginning & ending
· Demonstrates average knowledge of content
· Uses project as a visual
· Consistent use of direct eye contact
· Body language is open & positive
· Satisfactory use of fluid speech, inflection, & pacing
· Is over 1 minute
	· Jumping around information with an unclear beginning & ending
· Noticeable discomfort with knowledge of content
· Project minimally used as a visual
· Inconsistent use of direct eye contact
· Body language is tense & downbeat
· Speech is broken, minimal use of inflection, & pace is inconsistent
· Is over 2 minutes
	· No sequence of information with an unclear beginning & ending
· Does not have grasp of information
· Project not a primary visual
· Focus is down
· Body language is closed & defeated
· Speech is uneasy, voice is monotone, & pace is fast/slow
· Is over 3 minutes
	· No presentation
· Does not know content of project
· No visual
· No eye contact
· Body language is negative
· Speech is unprepared, no concern with inflection or pace
· Is over 4 minutes or more

	OVERALL

(20 points)
	· Absolutely no “loose ends” left
· All aspects of project flow pleasingly together
· Project & presentation is above average
	· Couple “loose ends” left
· Aspects of project flow together
· Project & presentation is average

	· Several “loose ends” left 
· Aspects of project did not flow
· Project & presentation is mediocre 
	· Project is nearly incomplete
· Aspects of project were separated
· Project & presentation is insufficient
	· Project is incomplete
· Aspects of project did not relate to each other
· Project & presentation is unacceptable



